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YOUR LOGO HERE

Project Confirmation Agreement
Agreement as of DATE between ________________ (hereinafter referred to as the “Client”) and YOUR COMPANY


	Client
	

	Address
	

	Phone/Fax
	

	Contact, Title
	

	E-mail
	

	Phone
	


And YOUR COMPANY
	YOUR COMPANY
YOUR ADDRESS

	YOUR PHONE NUMBER AND EMAIL
 



1. Description. 

The YOUR COMPANY shall create the Designs in accordance with the following specifications:
(attach exhibit if necessary)

	Project Description
	 

	Category of Use
	

	Other Specifications
	

	Other services to be rendered by YOUR COMPANY
	

	Time Period
	


2. Due Date. 

YOUR COMPANY shall provide up to 2 conceptual mockups for each site (referred to as “Comps”) within _______ business days after the later of the signing of this Agreement, the receipt of the initial payment, and Client’s providing any references, layouts, media, or specifications required for the Designs. The Designs shall be delivered within _______ days after Client’s approval of Comps. Redirection requiring additional Comps will be billed separately according to a percentage of the overall budget. 
3. Proofing.

Unless specified and designated a line item in an overall budget based on hourly fees, Client is responsible to ensure that Client’s pieces have been proofread and are ready for publication as represented in supplied proofs.

4. Project Revisions
YOUR COMPANY shall have the first opportunity to make any revisions to the Design desired by Client. If YOUR COMPANY objects to any revisions to be made by Client at any time, YOUR COMPANY shall have the right to have his or her name removed from the published Designs.

5. Reservation of Rights. 

All rights not expressly granted hereunder are reserved to YOUR COMPANY, including but not limited to all rights in sketches, Comps, or other preliminary materials created by YOUR COMPANY. Any usage beyond that granted to buyer herein requires the payment of a mutually agreed upon additional fee subject to all terms detailed in this agreement.

6.  Cost 
The cost for this project is $____________ based on the specifications contained in this Agreement.

Any changes in the project or its specifications that require additional work on the part of YOUR COMPANY and are not the result of an error made by YOUR COMPANY require additional compensation to YOUR COMPANY to be specified at that time Client shall pay, fees or expenses approved in writing or orally authorized and invoiced in order to progress promptly with the project. 

7. Payments 

At the time of signing this agreement, Client shall pay YOUR COMPANY $___________
Upon presentation of completed project Client shall pay YOUR COMPANY $___________
Payments other than the initial payment are due within 30 (thirty) days of receipt of invoice. A 2% monthly service charge will be billed for late payments. Client shall pay any collection and legal fees necessitated by default in payment.


Visa and Master card may be used for payment. A 2.5% service fee will apply. 

If work is postponed at the request of Client, YOUR COMPANY may bill pro rata for work completed through the date of that request, which Client shall promptly pay. 

8. Cancellation.

Work cancelled by Client while in progress shall be compensated for at $150.00 per hour on the basis of work completed at the time of cancellation.  YOUR COMPANY retains all rights in the project, whatever its stage of completion. If the negotiated fee is to be paid by both client and a “Secondary Source”, Client is obligated to pay YOUR COMPANY total cancellation fee.

9. Releases and Indemnity

Client is solely responsible for the obtaining all necessary releases and licenses for copyrights, patents, publicity and privacy rights, moral rights, and the like.  Client is solely responsible for the manner in which Client conducts its business and other activities whether or not relating to the Designs.

Client shall indemnify, defend, and hold harmless YOUR COMPANY against any and all claims, costs, and expenses, including attorney’s fees, relating to any claim arising from material included in the Designs at the request of Client, or arising from the use of the Designs in connection with other materials.

10. Disputes.

If disputes arise out of this agreement, and require litigation, Client shall pay all arbitration and court costs, reasonable attorney’s fees, and legal interest on any award or judgment in favor of YOUR COMPANY. 

Neither party shall be liable for any indirect, consequential, lost profit, lost business opportunity, or special damages to the other.  In no case shall YOUR COMPANY’s liability exceed the amounts received under this Agreement for, and in no case shall Client’s liability exceed the amounts promised to be paid under this Agreement.

Client agrees that any dispute arising out of the terms of this agreement will be submitted to Binding Arbitration under the laws of the State of YOUR STATE, USA.  Client agrees that the at-fault party will be responsible for the attorney’s fees and costs incurred by the prevailing party.

There shall be no abatement of payment due to the extent of any delays caused by acts or omissions of Client, Client’s agents, employees and contractors.

Client hereby agrees that Company shall not be liable for injury to Client's business or any loss of income there from or for loss of or damage to the hardware or software, merchandise or other property of Client, Client's employees, invitees, and customers which may be due in whole or in part to the services provided by Company or any viruses which may or may not be introduced into any systems.

Binding Effect; Choice of Law. Subject to any provisions hereof restricting assignment by Company, this agreement shall bind the parties, their personal representatives, successors and assigns. This agreement shall be governed by the laws of the State of California, USA.  Any litigation concerning this agreement between the parties hereto shall be initiated in the State of California, USA.
11. Miscellany.

This Agreement shall be binding upon the parties hereto, and their successors, assigns, and personal representatives. This Agreement constitutes the entire understanding between the parties. Its terms can be modified only by an instrument in writing signed by both parties, except that Client may authorize revisions orally. A waiver of a breach of any of the provisions of this Agreement shall not be construed as a continuing waiver of other breaches of the same or other provisions hereof.

	Consented and agreed to
	

	Date                  
	Date                  

	
	

	YOUR COMPANY
	

	
	

	By_______________________________________
	By_________________________________________

	Authorized Signatory, Title
	Authorized Signatory, Title
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